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Notes:

· Refer to the Author Guidance document (http://www.southtyneside.gov.uk/article/28416/Author-Guidance) for details on completing this template.

· Content should be written for the web.  A very useful guide can be found here: https://www.gov.uk/guidance/content-design/writing-for-gov-uk
· Short sentences with simple vocabulary.

· Bullet points where possible.

· Research shows higher literacy people prefer plain English because it allows them to understand the information as quickly as possible.
· Though each section is given a page, this is a suggested maximum rather than a minimum.  We appreciate some topics are larger than others and will require more space.  Avoid repeating information you can simply link to.  
· It is acceptable to put “Does Not Apply” or “Information Not Available” within sections. 
· Pay special attention to the Reference section in the Author Guidance document for details on citations as you write.  URL’s left next to text in this document will be converted to links online.
· All data should have a source and link to specific, relevant tools where possible.  (for example, URL’s from the Public Health Outcomes Framework online tool will navigate to the page you copy the URL from).  Picture and charts/graphs can be made into links as well. 
· E-mail the first draft (to be sent to the Editorial Board) and final publishable draft with appropriate signatures to jsna@southtyneside.gov.uk. 
1. Introduction

2. Key Issues
3. High Level Priorities
4. Those at Risk
5. Level of Need
6. Unmet Needs
7. Projected Need and Demand
8. Community Assets and Services
9. Evidence for Interventions
10. Views
11. Additional Needs Assessments Required
12. Key Contacts
The following details will be published on the JSNA website.  They should refer to a named contact (rather than an organisation or generic email/phone number). Topic Leads and Authors should decide between them who is best placed to respond to queries.
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13. References
References from Sections 1 to 11
Local Strategies and Plans

National Strategies and Plans

Additional Resources
Contact Details: Jack Lewis

Senior Public Health Intelligence Analyst

jsnaa@southtyneside.gov.uk
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